
 

 

IDAHO DEPARTMENT OF LANDS 
 

MINERALS PRODUCTION AND ROYALTY REPORT FORM 
 
 
Mineral Lease No.                       Lessee Name                        
 
Report Period: From                      To                        Rental Year: From:  March 1, 20       To: February ____, 20___   
 
PRODUCTION 
 
1. A. Units of Production: 
 

Bank Cubic Yards     Loose Cubic Yards    Tons     Ounces    Other       

 
B. Total Production During the Report Period:        

                               
 
DETERMINATION OF ROYALTY 
 
2. Royalty Rate Per Production Unit                                                    
 
3. Royalty Rate Times Total Production:          
                                 
4. Annual Rental Amount Taken as a Credit:          
 
5. Prepaid Royalty Amount Taken as a Credit Against Production Royalty:       
 
6. Other Credits (describe):            
 
7. TOTAL ROYALTY DUE WITH THIS REPORT:         
                              
 AFFIDAVIT 
 
I/we swear and affirm that the statements made on this report form as to the quantities produced and date of production are 
true and correct and can be verified by records in possession of the lessee(s). 
 
DATE:                                                                                                                       
        Signature of Lessee or Authorized Representative 
 

         
Printed Name of Lessee or Authorized Representative 

State of                           ) 
)ss 

County of                        ) 
 
Subscribed and sworn to me on the date shown immediately above. 
 

 
       

  (SEAL)      Notary Public for the State of      
My Commission Expires:      
 

 



INSTRUCTIONS 
GENERAL INFORMATION: 

 
FREQUENCY OF REPORTS:  State mineral leases require production reports and royalty payments be submitted to the 
Idaho Department of Lands on or before the 30th day of the month following production.  Should the 30th day of the following 
month fall on Saturday, Sunday or holiday, then the royalty payment would be due the next business day. For example:  
Production occurring during the month of July would be reported and paid on or before the 30th day of August.  Payments 
received after the due date will be subject to a penalty assessment of $25.00 or one (1%) percent of the total amount due, 
whichever is greater.  Each subsequent month that the royalty remains unpaid will be subject to an additional assessment of 
one (1%) percent of the total due. If a lessee is not in production, this form must still be filed yearly at the time annual rental is 
paid. 
 
REPORT PERIOD:  Enter the dates identifying the production period involved.  Example: 7-1-96 to 7-31-96. 
 
RENTAL YEAR:  This time period will be March 1 to February 28 of each year. 
 
PAYMENTS:  Royalty amounts due should be paid by check, made payable to the State of Idaho. 
 
REPORT FORM INSTRUCTIONS: 
 
1. PRODUCTION UNITS AND ACCOUNTING INFORMATION:  Production of minerals will be shown in the unit of 
measurement designated by the lease, or if an option is provided by the lease, at the discretion of the lessee (i.e., are 
materials being reported in cubic yards, tons or some other method?).  Where more than one mineral commodity is extracted, 
separate reports will be prepared and submitted for each such mineral commodity that was extracted and upon which royalty 
must be paid (where this is necessary, note that the total credit of rental and/or prepaid royalty against production royalty will 
not exceed the rental paid for the rental year during which the production occurred).  The job number information should 
reflect 1) the number your company has assigned to a particular contract job; 2) total material produced for the job; and 3) the 
measure used, i.e., tons or cubic yards.  The hot plant report must show total production, percentage allowance for oil, and 
net material (in tons) on which royalty is to be paid.  The invoiced material section must show total production both for direct 
invoiced sales and cash sales. 
 
2. ROYALTY RATE USED - Item 2:  Show the royalty being used to calculate the total royalty amount due.  This is from the 
royalty schedule on your lease document (i.e., $.50 per cubic yard, etc.). 
 
3. ROYALTY RATE TIMES TOTAL PRODUCTION LISTED ABOVE - Item 3:  Multiply the total production times the royalty 
rate as shown in Royalty Rate Used section.  Attach a sheet to this report showing how calculations were made.  If another 
method of calculation is used, explain by attachment. 
 
4. ALLOWABLE RENTAL CREDIT - Item 4:  The rental paid for any rental year will be deducted from the royalties due 
during that same rental year.  Unused portions of a previous rental year cannot be credited to a future rental year. 
 
5. ALLOWABLE PREPAID ROYALTY CREDIT - Item 5:  The prepaid royalty paid for any royalty year will be deducted from 
the royalties due during that same rental year.  Unused portions of previous rental year prepaid royalty cannot be credited to 
a future rental year. 
 
6. OTHER CREDITS - Item 6: Attach a detailed description of any credits taken. 
 
7. ROYALTY DUE - Item 7:  If the amount calculated is zero or less, enter a zero in the amount column.  Attach a check for 
the amount due when the sum is greater than zero. 
 
8. AFFIDAVIT:  Complete the form and have it notarized.  Reports with the affidavit not completed will not be accepted.  
Note that the affidavit requires calculation of materials produced for sale and/or contract use. 
 
9. GENERAL:  It is suggested that a copy of the completed form be made and retained by the lessee for future reference. 
Please note that these forms are mandatory under the terms of your lease, and failure to submit as requested is cause for 
termination of this lease.  The production and royalty report forms will be subject to verification through examination of the 
lessee's records at the discretion of the Idaho Department of lands. 
 
10. Mail completed form and payments to corresponding area office (see map and area office addresses below). 



PLEASE SUBMIT APPLICATIONS TO THE CORRESPONDING AREA OFFICE 
 

 

Cataldo Supervisory Area 
80 Hilltop Overpass Road 
Kingston, ID 83829 
  (208) 682-4611 
 

Payette Lakes Supervisory Area 
555 Deinhard Lane 
McCall  ID  83638 
    (208) 634-7125 

Clearwater Supervisory Area 
10230 Highway 12 
Orofino, ID 83544 
   (208) 476-4587 
 

Pend Oreille Supervisory Area 
2550 Highway 2 West 
Sandpoint, ID 83864-7305 
   (208) 263-5104 

Craig Mountain Supervisory Area 
P.O. Box 68 
Craigmont, ID 83523 
   (208) 924-5571 
 

Ponderosa Supervisory Area 
3130 Highway 3 
Deary, ID 83823 
    (208) 877-1121 

Eastern Supervisory Area 
3563 Ririe Highway 
Idaho Falls, ID 83401 
    (208) 525-7167 
 

Priest Lake Supervisory Area 
4053 Cavanaugh Bay Rd 
Coolin, ID 83821 
    (208) 443-2516 

Kootenai Valley Supervisory Area 
Route 4, Box 4810 
Bonners Ferry, ID 83805 
   (208) 267-5577 
 

South Central Supervisory Area 
324 South 417 East, Ste. 2 
Jerome, ID 83338 
   (208) 324-2561 

Maggie Creek Supervisory Area 
913 Third St, Rte 2, Box 190 
Kamiah, ID 83536 
   (208) 935-2141 
 

Southwest Supervisory Area 
8355 West State Street 
Boise, ID 83714 
  (208) 334-3488 

Mica Supervisory Area 
3706 Industrial Ave. South 
Coeur d’Alene, ID 83815 
   (208) 769-1577 

St. Joe Supervisory Area 
1806 Main Ave. 
St. Maries, ID 83861 
    (208) 245-4551 


